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DEMOTION AS A DISCIPLINARY SANCTION

Here are two examples of clauses that can be adapted for use in your own employment contracts. The first is to be used in a punitive way where the employee has a misconduct or attendance problem. The second is for use where the employee’s work is below par.

· Where disciplinary action is for your misconduct or poor attendance, as an alternative to issuing a formal verbal or written warning or as an alternative to dismissal, the company reserves the right to demote you for a fixed period, but for no longer than three months. This will be done by notice in writing to you. The company also reserves the right to impose a reduction in your pay for the period of demotion and the written notice will detail any changes to your terms and conditions of employment arising from such demotion. In particular the notice will give details of any reduction to your salary and/or loss of benefits arising from the demotion.

Where disciplinary action is for your poor standard of work or your failure to meet required standards of performance, as an alternative to issuing a formal verbal or written warning or as an alternative to dismissal, the company reserves the right to demote you for such period as is necessary to enable you to reach the desired standards. This period shall not exceed six months and will be reviewed by the company every month. The company also reserves the right to impose a reduction in your pay for the period of the demotion and the written notice will detail any changes to your terms and conditions of employment arising out of the demotion. In particular the notice will give details of any reduction to your salary and/or loss of benefits arising from the demotion.
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