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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Address line 5
Date:
Dear  ,
REQUEST for STATEMENT of GOOD CONDUCT

The undermentioned person has applied for work in an educational establishment in the UK, with that work being facilitated by this agency. In the absence of an overseas police check we are obliged to secure a statement of good conduct in order to allow this person to work. The applicant has given permission for us to approach you.
Would you please therefore view the details of this individual? Then use the spaces provided on page 2 to confirm that you do indeed know them and that, as far as you are aware, in good faith you are able to vouch for their good conduct. We are making other checks as part of our due diligence process, but your help is needed and would be appreciated. Obviously a quick response from you allows us to deal with the application as soon as possible.
Please note that, under British law, where an applicant is to work with children the employer is entitled to know of any convictions in the applicant’s history. Despite this, any historic and irrelevant criminal record should not prevent the applicant from being given work and such convictions would be disregarded because they are ‘spent’. 
COMPLETED by APPLICANT to AUTHORISE RELEASE of a STATEMENT of GOOD CONDUCT

I confirm that my details are as follows and that I am happy for the agency to obtain a statement of good conduct.
	Full name of the applicant for work with us
	

	Date and place of birth
	

	Maiden or any other name(s) previously used
	

	Nationality(ies) and passport number(s)
	

	Home address at the time relevant to this referee
	

	Work address at the time relevant to this referee
	

	Driving licence number (for nation concerned)
	

	Signature of applicant giving permission for check
	


COMPLETED by REFEREE to PROVIDE STATEMENT of GOOD CONDUCT

I confirm that:

	I AM familiar with the person whose details appear on page 1
	

	I AM NOT familiar with the person whose details appear on page 1
	

	Although I do know this person, the following details are in dispute
	

	My full name is
	

	My profession is 
	

	My employer is
	

	My workplace is
	

	My telephone number at work is
	

	I CAN confirm that this person’s conduct is generally good
	

	I CANNOT confirm that this person’s conduct is generally good
	

	The following information may be of interest to you
	

	Should this person be employed with children? Yes or no?
	

	Your signature
	

	Date when you have completed and returned  this form
	


Thanks for your help. Your reply will be dealt with in confidence. Please keep a copy of both pages (for your own reference) but return both original pages, together, to us at the address shown at the foot of this page.
Thanks in anticipation,

for the agency
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