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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Post Code

Date:

Dear   ,

Re: 
IN CONFIDENCE and WITHOUT PREJUDICE: 

      
POST-APPOINTMENT QUERY CONCERNING a SUPPLY TEACHER

Further to our contractual agreement with the undermentioned supply teacher, it transpires that there may possibly be grounds for querying their suitability.

	Teacher’s Name:
	Teacher’s DoB:
	Department for Education Registration No.

	
	
	


We would appreciate your candid opinions, as well as any facts of which we may not be aware, in order that we can properly discharge our responsibilities to all concerned parties.

Your response will be dealt with in total confidence, the provenance of any information not being disclosed to anyone outside the agency’s management team without your express written permission.

You will understand that we are not at liberty to go into more detail here other than to give the essentials of the teacher in question. However, we may be able to discuss the matter privately if you would like to call the agency.

Thanks in anticipation, 

for the agency

	Copies to:
	
	Referees

	
	
	Former employers

	
	
	Current employers


[image: image2.emf] 

Professional Educators Direct   Trading as PE DIRECT   16 North Parade   Lincoln   Lincolnshire LN1 1LB  Tel:    Fax:   24/7  Mobile:   Email:   Website:  01522 533 311   01673 844 011   07917 146 896   info@professiona leducatorsdirect.co.uk   www.professionaleducatorsdirect.co.uk    Company No:   VAT No:  06894992   886 3791 63       System ©   Copyright BORG - online 2004 - 2012    

 


BORGDOCA0136

[image: image1.emf][image: image2.emf]_1407484440.unknown

_1407484439.unknown

