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GAPS in EMPLOYMENT:  FOLLOW-UP FORM

Consultants are required to note and investigate any gaps in employment that are longer than 3 months.

What are you looking for? Several possibilities should be considered (though, clearly, consultants should not exclude other explanations).

	· Unemployment
	· Training
	· Imprisonment
	· Gap years or vacations


All such gaps should be explained and supporting evidence provided. In such circumstances we need to look carefully at CRB checks for the period in question. Your checks MUST be thorough, though your attitude to the applicant must clearly reflect the presumption of innocence. 

Use the table below to detail any such gaps. Ensure that they are referred to the management team.

	CANDIDATE’s NAME:
	DATE of BIRTH:
	PLACE of BIRTH:

	
	
	


	1st GAP
	

	FROM (DATE):
	

	TO (DATE:
	

	CANDIDATE’S EXPLANATION:
	

	HOME ADDRESS AT THAT TIME:
	

	SUPPORTING EVIDENCE (STATE NATURE):
	

	COROBORRATION:
	

	CRB CHECK:
	

	CONSULTANT’S CONCLUSION
	


	2nd GAP
	

	FROM (DATE):
	

	TO (DATE:
	

	CANDIDATE’S EXPLANATION:
	

	HOME ADDRESS AT THAT TIME:
	

	SUPPORTING EVIDENCE (STATE NATURE):
	

	COROBORRATION:
	

	CRB CHECK:
	

	CONSULTANT’S CONCLUSION
	


	3rd GAP
	

	FROM (DATE):
	

	TO (DATE:
	

	CANDIDATE’S EXPLANATION:
	

	HOME ADDRESS AT THAT TIME:
	

	SUPPORTING EVIDENCE (STATE NATURE):
	

	COROBORRATION:
	

	CRB CHECK:
	

	CONSULTANT’S CONCLUSION
	


	4th GAP
	

	FROM (DATE):
	

	TO (DATE:
	

	CANDIDATE’S EXPLANATION:
	

	HOME ADDRESS AT THAT TIME:
	

	SUPPORTING EVIDENCE (STATE NATURE):
	

	COROBORRATION:
	

	CRB CHECK:
	

	CONSULTANT’S CONCLUSION
	


	5th GAP
	

	FROM (DATE):
	

	TO (DATE:
	

	CANDIDATE’S EXPLANATION:
	

	HOME ADDRESS AT THAT TIME:
	

	SUPPORTING EVIDENCE (STATE NATURE):
	

	COROBORRATION:
	

	CRB CHECK:
	

	CONSULTANT’S CONCLUSION
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