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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Dear   ,

PERMANENT BOOKING CONFIRMATION:

Thank you for choosing our agency. I am writing to confirm your contract: 

	Teacher name:

	

	Position:
	

	Start date:
	

	End date:
	

	Agreed salary:
	£
              (paid monthly through LEA payroll)

	Agreed fee (insert percentage % of annual salary):
	£


I confirm that, in line with our Terms and Conditions, an introduction fee becomes payable before this teacher commences work at your school. The fee (see the table above) is calculated at the rate of 20% of annual salary for this permanent placement. You will find the figure fully itemized on the invoice.

Please sign and return in the sae provided: 

· A signed copy of theTerms and Conditions

· A signed copy of this letter
Please remember that should you have any day-to-day supply needs we offer a 24-hour, 7-days-a-week service for emergency bookings. If there’s anything else we can help you with please give us a call!
Kind regards,

for the agency

Enclosures: sae, Terms and Conditions
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