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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

I would like to take this opportunity to thank you on behalf of the agency for organising the following interview / trial day.

	Teacher’s name:
	Date and time:
	Subject:

	
	
	


We would appreciate it if you could take the time to write a brief appraisal of the teacher.  See the attached form. All information will be kept in strict confidence.

I have also enclosed a copy of our Terms of Business for your perusal.

I look forward to speaking with you shortly.

Yours sincerely,

for the agency

Enclosures:  Feedback form, copy of Terms of Business, SAE

INTERVIEW / TRIAL DAY FEEDBACK FORM:

	Teacher’s name:
	

	Vacancy:
	

	School:
	

	

	

	

	

	

	

	

	

	

	

	

	

	Print name:
	

	Date:
	

	Signed:
	

	Status in school:
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Professional Educators Direct
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16 North Parade
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Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 
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Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896
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