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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

VERIFYING a QUALIFICATION for a CANDIDATE:

	Name of teacher:
	Date and place of birth:
	Supposed Department for Education Number:

	
	
	


The above-mentioned candidate has applied to become a supply teacher with our agency but we require verification on their qualification. Upon interview with the candidate an original certificate was not available so we require verification from the issuing institution of the qualification they hold. I would be very grateful if you could send me a letter or fax confirming the qualification and therefore the eligibility of this candidate to work with our agency. 

I would much appreciate a speedy response so please fax or email us as soon as possible. If you predict that responding to this request will take more than two working days, please contact the office to let us know when we can expect it to arrive.

Thanks in advance for your time and efforts,

Kind Regards,

for the agency
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona
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