[image: image1.wmf] 

 



Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear   ,

Re: FAILURE of YOUR REFEREE to RESPOND; WE NEED an ALTERNATIVE

	No response from your referee named:
	


We have written to the above-named referee requesting a reference about you. Unfortunately, we have not had a reply, and therefore need to ask you to name an alternative referee.

Please could you complete the section below and return THIS ENTIRE LETTER in the enclosed sae at your earliest possible convenience? Please do not hesitate to telephone me if you have any queries.

Yours sincerely,

for the agency

Alternative Referee:

	Title / Name:
	

	Position:

	

	Employer:
	

	Relationship to you:
	

	Address:

	

	Tel:
	


Enclosure:  SAE
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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