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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

YOUR P45 WITH OUR THANKS

Please find enclosed your P45.

We would like to take this opportunity to thank you for all your support and hard work. It has been a pleasure to work with you.

Don’t forget to stay in touch and let us know if anything changes in the future. 

With kind regards and best wishes,

for the agency

Enclosure:   P45
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