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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear   ,

Re: FACILITIES AVAILABLE to OUR SUPPLY TEACHERS

You’ll be delighted to know that the agency has a substantial array of facilities on its premises that are there as resources for you to use freely for the purposes of uplifting your professional performance on supply assignments.

As well as machinery and IT devices, our staff (consultants and office alike) would be delighted to assist and advise you in respect of the preparation of course materials. We offer a fully-resourced teacher desk.

EQUIPMENT AVAILABLE INCLUDES:

PC with full connection to the Internet with Explorer links to online lesson-plan banks, Microsoft Office and a printer, photocopier, laminator, fax. Standard office equipment. 

SOFTWARE AVAILABLE INCLUDES:

Assorted, enabling access to National Curriculum and relevant contacts e.g. LEAs.

ADDITIONAL FACILITIES AVAILABLE INCLUDE:

Literature including Key Phases 1 and 2 for Literacy and Numeracy. Information on CPD.

For details of days and times available, since these can vary it is best to call us and make an arrangement (if you don’t want to take pot luck!). We’ll try hard to accommodate you!

We hope that you won’t hesitate to make use of these facilities if you need them. And, since we’re always willing to meet and recruit new supply teachers, please feel free to use the opportunity to visit us to bring along colleagues working for other teacher supply agencies!!!

With kindest regards, and thanks again for your efforts,

for the agency
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