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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear   ,

WE NEED to RECORD YOUR CONTINUOUS PROFESSIONAL DEVELOPMENT

- AND WE WILL REWARD YOU (in CASH!) for YOUR SUCCESSES!
We encourage our supply teachers to extend their professional expertise and qualifications.

As part of our comprehensive offering we are therefore asking all of its teachers to do the following:

Please return the enclosed form which will advise us of courses you’ve done since you joined us. Advise us of any courses which you think would interest your colleagues working for us; we’ll tell them!

In return for this information – and for your efforts to ensure you’re involved in continuous professional development - we are running a reward scheme. If we feel that your course(s) improve your worth and marketability, we’ll pay you more (typically £2.50 per day subjects to approval and proof of success).

Assuming that you’d be willing to collaborate with us in this way, we take the opportunity now to thank you for your team-spirited approach to our workforce’s professional development!

Yours sincerely,

for the agency 

Enclosure: CPD record form to complete
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