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Addressee
Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear   ,
REVISING OUR DATABASE

We are currently updating our database and it has come to light that certain information from your file is either out of date or absent.

In order to maintain our reputation for high standards, it is important that all documentation is complete and up-to-date.

Below is a list detailing the information we require from you. The appropriate blank form(s) are enclosed, and we would be grateful if you could complete and return them at your earliest possible convenience. An sae is enclosed.

Information Required:

	

	

	

	

	


Thank you very much in anticipation of your cooperation, time and patience.

Yours sincerely,

for the agency

Enclosures: blank form(s) and sae
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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