[image: image1.wmf] 

 



Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear     ,

As you may already be aware, we have aspirations to be the very best in our field. We’re in a strong position to help you with your supply teacher requirements. To that end please find enclosed our latest literature.

I can confirm to you that: 

· All of our teachers have been thoroughly vetted and interviewed 'face-to-face' by our staff in keeping with Department for Education guidelines.

· We carry out the enhanced CRB checks.
· We comply with the Vetting and Barring Scheme.

· We also require at least two teaching references (except for NQTs)

· Additionally we carry out follow-up reference checks with named schools to check on the ability of our supply teachers

· This agency has what is a very effective matching system, ensuring the suitability of teachers who are prioritized on prior performance

· In the event that we are unable to obtain all the required references, or where those references are substandard, we will not be willing to give that supply teacher any further work.

Amongst the thousands of supply teachers on our books we have some who are currently looking for work in your area, and I would like to discuss these with you as well as your individual needs to see how we can best be of service to you.

We shall phone you during the next week or so; in the meantime if you have any questions - or indeed any supply requirements that you wish to discuss - please call us.

We are currently running an introductory offer (for schools that haven't used us previously).

Looking forward to helping you with your supply requirements,

for the agency

Enclosure: Our literature
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