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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear    ,

CONFIRMATION of LONG-TERM or PERMANENT ASSIGNMENT:

I am delighted to confirm your assignment. Contact me if you require any further information.

	Commence date:
	

	End date (if known):
	

	Workplace name:
	

	Type of workplace:
	

	Location:
	

	Phone number:
	

	Contact name and position in workplace:
	

	Confirmed rate of pay:
	


This appointment is subject to our terms and conditions of employment for temporary workers.

You are asked to ensure that you are ready for duty. In particular, and in line with government guidance for all supply staff, please ensure that you ask for - and the client notifies you of - any specific risks that you face. Each workplace should have its own risk assessment.

Yours sincerely,

for the agency 
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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