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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode:

Date:
Dear  ,

FOLLOWING UP OUR DISCUSSION:

Thank you for your time today. Below and overleaf you’ll find a summary of what we can offer you.

	SERVICE
	£

	Daily teacher supply
	

	Long- term teacher supply 
	

	First permanent teacher or LSA placement
	

	Permanent teacher placement after 1 term of supply
	

	Charge rate after 1st placement after 2 terms of supply
	

	Charge rate after 3 terms of supply
	

	Daily LSA supply rate
	

	Permanent LSA placement after 1 term of supply
	

	Charge rate after 1st  free placement after 2 terms of supply
	

	Charge rate after 1st  free placement after 3 terms of supply
	

	Flat rate providing individual candidate for interview for permanent work
	

	Flat rate for providing advertising campaign (for 1st candidate appointed)
	

	Flat rate for providing advertising campaign (for subsequent candidates appointed)
	


OUR GUARANTEES on SUPPLY STAFF:

Should you identify before lunchtime that the teacher sent for daily supply is not the standard you require or is not doing the job to your satisfaction, then the rate will be reduced substantially.

There will be no charge if there is a catalogue of more serious concerns at the end of the school day such as:

	No marking is completed
	Handover notes are ignored
	Behaviour management is poor

	Classrooms are left untidy
	No work is done with pupils
	Behaviour is clearly unprofessional


When you have booked 40 days of supply with us your school is entitled to:

	Free resources for your school
	A free day’s supply or LAS days
	A reduction on your next invoice


PERMANENT SOLUTIONS:

We have also had success in working in partnership with schools on advertsing solutions to:

· Reduce the time senior management spend on sifting CVs and applications

· Reduce the amount of unsolicited calls from agencies and teachers. When a job is advertised all calls are channelled through us.

· Provide shortlists as per client specifications

· Arrange all interviews if clients wish

· Handle appointments for viewing the school after liaison with school secretaries and administrators

· Process written references, CRB checks for clients

· Prepare adverts, including copywriting, designing and art-working them, to client specifications 

· Inserting adverts on websites including our own as well as within the press

Looking forward to speaking with you in due course,

for the agency
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Website:
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